
 

September 14, 2016 

Interested Parties of: 

Town of Wytheville Edgemont Area Lift Station and Associated Force Main and Gravity Lines RFQ 

 

Attached is Addendum No 1 for the above referenced project. 

1. Revised Sheet 4 of 13 of RFQ 

Delete Sheet 4 and Replace with revised sheet. 

       2. Revised Sheet 12 of 13 of RFQ 
    Delete Sheet 12 and Replace with revised sheet. 

3. Sheet 1 of Form TOW-1000 
Delete Sheet 1 and Replace with revised sheet 

       4.   Sheet 4 of Form TOW-1000 
              Delete Sheet 4 and Replace with revised sheet 

       5.    Sheet 10 of Form TOW-1000 
              Delete Sheet 10 and Replace with revised sheet 

 

If you have any questions please do not hesitate to contact this office. 

 

Sincerely, 

 
Keri S. Vass 

Assistant Town Engineer 

(276)223‐3434 

keriv@wytheville.org 



STANDARD FORM:  TOW-1000                                                     (08/2016) 

Professional Engineering and Related Services 
1.  Project title 
Edgemont Area Lift Station and Associated Force 

Main and Gravity Lines 
 
 

2.  Project number  
                                 RFQ – 2016 – O1  

3a.  Firm (as registered with the Virginia State Corporation 
Commission) and mailing address of the office to perform 
work 

3b.  Name, title, telephone number, and e-mail address of the    
official with signing authority for this contract 

 

3c.  Name, Title, telephone number, e-mail address and           
       registration number of full-time VA licensed engineer in    
       responsible charge of the project (not required for non-                                   
        engineering projects) 
 
 

3d. I certify that the following information is accurate and complete to the best of my knowledge (must be same person as 3b): 
 
 
      Signature:_________________________________________________     Date:_______________________ 
4.  Full-time personnel on firm’s payroll who are located at the primary work location identified in 3a above: 

a.  Civil Engineers, with current Virginia P.E. registration 
 
b.  Environmental Engineers, with current Virginia P.E. registration (not included in 4a) 
 
c.  Land Surveyors, with current Virginia P.L.S. registration 
 
d.  Engineers In Training, with current Virginia E.I. registration 
 
e.  Designers/Draftsmen 
  
f.  Survey Party Chiefs 
 
g.  Real Estate Professionals (Agents and Certified Appraisers) 
 
h.   Other personnel not included in above categories 

 
          Total personnel at primary work location (sum of a – h) 

               
 
               
 
               
 
               
 
               
 
               
 
               
 
                   
 
_______              
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EXHIBIT A 

Town of Wytheville Professional Selection Committee 
Score Card  

Firm Name: ______________________ Weight Max 
Total  
Points  

SCORE CARD FACTORS   
Firm/Team Qualifications and Experience                                                                                    __ 0-20 pts  

• Professional training and experience of key personnel in relation to the type and magnitude of work 
required for this project 

• Prime consultant and team member experience 
 
Key Personnel Qualifications and Experience                                                                              _ 0-15 pts  

• Experience with similar projects 
• Qualifications and experience of Project Engineer(s) 

 
Agency Project Experience 0-15 pts  

• Experience with the User Agencies (Town, State, Federal), local criteria, codes, policies, procedures, and 
standards to successfully facilitate project completion 

 
Past Performance                                                                                                                 _______ 0-15 pts  

• Past performance, special capabilities to accomplish work, coordination and cooperation with 
user agencies and others 

• Ability to meet deadlines and budgets 
• Quality of work 
 

Understanding of Project/Familiarity                                                                                  ______ 0-15 pts  
• Understanding of project scope 
• Understanding of the project design criteria and familiarity with the proposed project area 

 
Compatibility (firm size versus project size)                                                                                 _ 0-10 pts  

• Size of firm and available key personnel relative to the size of the project 
• Firm’s current workload – number and size of projects under contract 
• Project Schedule - Time frame for completion of assignment including consideration of specific details on 

how applicant will achieve each task and the time it will take to complete each task 
 

Disadvantage Business Enterprise Utilization                                                                            ______ 0-10 pts  
• Utilization of a certified Disadvantaged Business Enterprise for this project from one of the following 

a. The Small Business Administration (SBA) (both SBA 8(a) Program certification and SBA Small 
Disadvantaged Business (SDB) Program self-certifications) 

b. The Virginia Department of Transportation state implemented DBE Certification Program (with U.S. 
citizenship) 

c. Tribal, State and local governments, as long as their standard for certification meets or exceeds EPA’s 
standards 

d. Independent private organization certification as long as their standards for certification meet or exceed 
EPA’s standards 

           TOTAL ____________________ 
 
TOW-1001    Committee Member Signature_______________________________________________  
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STANDARD FORM TOW-1000 SUBMITTAL 
 
One (1) original, three (3) copies and one (1) electronic copy of STANDARD FORM TOW-1000 shall be submitted for each 
package. The attached scoring criteria will be used to evaluate all qualification statements received. Failure to provide 
the required information shall be cause for rejection of the submittal as non-responsive. 
 
SUBMITTALS REQUIRED UPON PROVISIONAL AWARD 
Failure to provide the following documentation within the time period specified may be cause for the provisional award 
to be voided and the submittal to be rejected as non-responsive. 
 

a. Insurance Requirements as specified in Exhibit B. 
b. A current, fully executed Taxpayer Identification Number (W-9). 

 
 
ALL FORMS MUST BE FILLED OUT IN ITS’ ENTIRETY TO BE CONSIDERED. ANY PARTIALLY COMPLETED FORMS MAY BE REJECTED 
AND CONSIDERED NON-RESPONSIVE. 
 
GENERAL TERMS AND CONDITIONS 
 
1.0        RFQ Process  
 

1.1 This RFQ is subject to all applicable state and local laws. 
 

1.2 RFQ’s, associated documents and addenda may be obtained from the Engineering Department at 150 E. 
Monroe Street, P.O. Box 533, Wytheville, VA 24382 or by downloading from the Town’s website at 
www.wytheville.org.. 

 
1.3 Written addenda to the RFQ may be issued to provide clarification, corrections, or to answer questions. It is 

the Company’s responsibility to periodically check either with F. Trevor Hackler, trevorh@wytheville.org,  in 
the Engineering Department or the Town website for addenda that may be issued to implement changes or 
clarifications to the RFQ prior to due date. 
 

1.4 The Town reserves the right to request additional information to clarify Submittals. The Town shall 
determine the appropriate means of clarification: telephone, e-mail, letter, or oral interviews. 

               
2.0   Submittals 

2.1 Qualifications must be submitted by the time and date specified in this RFQ.   
 

2.2 Each Company shall provide a submittal package based on the designated point evaluation scoring criteria.  
The submittal shall provide clear and sufficient information to enable the selection committee to evaluate 
the responsiveness and quality of the submittal. The Selection/Scoring Criteria (Exhibit A) will be used to 
evaluate all SOQ’s received.  Failure to provide all required information shall be cause for rejection of the 
submittal as non-responsive. 
 

2.3 Company shall submit one electronic copy (flash drive or cd), one original and three (3) copies of 
qualifications by the date and time specified.  Failure to submit the required number of copies may result in 
finding of non-conformance.  Originals should be clearly marked. 

 
2.4 The Town will not be responsible for submissions forwarded through the U.S. Postal Service or any delivery 

service if lost in transit at any time before submission opening, or if hand-delivered to the incorrect location.   
 

http://www.wytheville.org./
mailto:trevorh@wytheville.org


 
8.  Do you intend to use a sub-consultant(s)?              yes                no 
     (For use by the Prime Consultant only) 
     All sub-consultants/associates listed for this project must attach a signed Form TOW-1000  of items 1-7 
  
 
Name and address 

 
Identify the element of work (as defined in the 
advertisement), and the % of the element to be performed by 
the sub-consultant    

 
Worked with 
prime before? 
(Yes/No) 
 

1.   

2.   

3.  
 
 
 

 

4. 
 

  

5.   



 
13.  Use this space to provide evidence of an adequate financial statement and any additional 

information or description of resources supporting your firm’s qualifications for the proposed 
project.  This section may also be used to submit proposed prices, hourly rates, specific charges, if 
required. A maximum of two (2) additional sheets may be utilized to answer this question.  All 
other sheets not specifically requested shall be excluded.DELETE 
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